
GENERAL PROCEDURE

1) Buyer sends a LOI+BCL    [or  ICPO]

2) Seller returns a FCO

3) Buyer sends a LOA of the FCO

4) Seller forwards the Draft Contract for buyer review, approval and

returned signed and sealed.

5) Seller and buyer exchange (wet) signed and (wet) sealed hard copies of the

contract in (4) originals. Buyer and Seller each keep two (2) originals.

6) Buyer’s Bank confirmed via SWIFT direct to Seller’s Bank the transaction and the POF

(Proof of Funds) for the total transaction.

7) Seller after receiving signed and sealed contract and Seller’s Bank confirmed POF  for the entire transaction, issues POP via SWIFT to Buyer’s Bank or via fax and e-mail directly to buyer.

8) Within 2 international banking days after receiving the POP via swift, Buyer’s / Buyer’s Bank issues the NON-OPERATIVE: BG [or ITADLC or DLC or SBLC] in favour of the Seller via SWIFT direct to Seller’s Bank.

9) After contract signature and in hand with POP, the Buyer or Buyer's Representative may go physically inspect the purchased product at the designated location supplied by the seller (Refinery's or Silo or Port).

10) Within 7 international banking days after receiving NON-OPERATIVE BG [or ITARDLC or DLC or SBLC] via SWIFT, the Seller will issue the operative Performance Bond of 2% (Two percent) and through an automatic activation provision, the SBLC becomes operative.

11) Shipment starts not later than 30-45 days after the acceptance of the operative payment

Instrument by the Seller / Seller’s Bank. The payment instrument validity will depend upon the length of the contract and the number of shipments covered by the SBLC.

LOI  
   
Letter of Intent

BCL
   
Bank Comfort Letter 

ICPO
   
Irrevocable Confirmed  Purchase Order

FCO
   
Full Corporate Offer

LOA 
   
Letter of Acceptance

POF
   
Proof of Funds

POP
   
Proof of Product

BG
   
Bank Guarantee 


ITARDLC
Irrevocable, Transferable, Assignable, Revolving, Documentary Letter of Credit 

DLC
   
Documentary Letter of Credit 

SBLC
   
Stand-by Letter of Credit 

DIVITECgroup

